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Registration Notification

* Note: This document is based on the admission notification of Chinese version, and that in
the event of any misunderstanding, the Chinese version shall prevail.

A. NCU Address and Transportation

() Address: No0.300, Jhungda Rd., Jhongli City Taoyuan County, Taiwan
R.O.C (B~BuRaF 1#] |l 1--B% 300 #F)

(I Transportation (see appendix)
1. The closest airport to NCU is Taiwan Taoyuan International Airport.
(http://www.taoyuanairport.gov.tw/web/english/index.jsp)
2. Two ways to get to National Central University (NCU) from the airport.
a. Taxi (~NT$500~1000)
b. Taoyuan Bus(NT$54)=>Jhongli Main Station=>Bus No.2(NT$18)=>NCU

B. Dormitory Check In

Date: September 4, 2009 08:00-12:00 (You may check in earlier)

C. Registration Procedure

() International Affairs Office Check-in
All international students should submit the copy of the following documents
to the Office of International Affairs on Sept. 4 13:30~15:00pm.

Payment receipt, submit on Sept 9

Medical/health insurance

Passport, Visa

Alien Resident Certificate, if applicable

National Health Insurance card, if applicable

Post Office Account Book, if applicable.

ok owbd~

(I)  Department Check-in
After Office of International Affairs , please go to your departments and
submit the following documents on Sept 4.
1. Registration Form (with two photos)
2. The Letter of Acceptance
3. Original Academic Graduation Certificate
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(Il)

(V)

4. Original Transcript.
5. Copy of the Graduation Certificate and Transcript that have been verified
by Taiwan Embassy Office Abroad.

Note:

1. Original Academic Graduation Certificate and Original Transcript should be
returned after confirmation.

2. The coordinator may also explain you important rules about the
department.

Payment

1. Your payment slip will be available on Sept. 8 in IA office. Please pay to
the First Bank or all its branches around Jhongli area by Sept. 8. Also, at
the administrative building 1F of the campus, First Bank Service is
available on Tuesday, Thursday, and Friday during 9:40 a.m. to 11:30 a.m.

2. If you don’t pay before Sept. 11, you will be asked for permission
postponing the payment. The deadline is on Sept. 25; otherwise, you will
be expelled.

3. Please keep the receipt of the pay-in slip carefully for the certificate of
your payment, refund and declaration of the income tax. There is no
reissuing if you lose it.

4. Please submit the copy of your payment receipt to International Affairs
Office.

Register online

Students should fill in the information online to facilitate the registration
procedure. For your rights and convenience, please do fill in your personal
academic information. Please confirm your English name as written in your
passport.



V)

(V1)

Register online (Starts from Sept.1)

www.cc.ncu.edu.tw/sparc =>¥r% EJJ TGk

ID No.—your student ID No.

v Password—set up by yourself and remember it

Get the Email Account from Computer Center

v wait for 5 minutes

Key in personal information from

http://www4.is.ncu.edu.tw/register/student.php

G

This is obligatory; otherwise, your

nline registration
© € registratio student card will not be issued

completed

Examination of Health Status

Notice:

1. Students who will take the health examination MUSN'T eat or drink in
EIGHT HOURS BEFORE the examination. (eg. If the examination is at
8:00 a.m., you CAN'T eat or drink from midnight to the morning around
00:00am~08:00am.)

2. Please take the examination as the schedule, to prevent the crowd. After
the examination, please have the meal.

3. To smooth the procedure of examination, please wear a casual clothes,
slippers.

4. After drawing the blood, please press the pain for three to five minutes.

5. DON'T rub the pain. If you feel uncomfortable, please squat down, to
protect yourself from swoon. If there’s hematoma, please have a hot
compress.

6. Health Examination is one of enrollment procedures before Student ID
Card is issued.

® Place of Examination—Yi-Ren Hall

Date of Examination —Sept. 11, 8:00am~8:30am.
® Submit the examination form and pay for the fee (NT$900) and pay on
the spot.

Student ID Card
After going through the registration procedure as a above (International Office
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d Department Check-in, Register Online, Payment, Examination of Health

Status), you will receive your student ID card.

Language Proficiency Examination (For Undergraduate Student)
**These exams determine students’ Chinese/English course level.

N =~ >
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. English Placement Test (For Undergraduate Students)

Date: Sept.7, 09:00-10:00 a.m.
Location: General Education Building 2F Room 211
Please bring 2B pencils, erasers, and your passport to the test.

Chinese Examination (only for Chinese Department Freshman)
Date: Sept. 11 10:00-11:40am
Location: Liberal Arts Hall 2 C2-106
Preparation: 2B pencil, eraser, passport, pen, passport
The exam result will be announced on Sept 12 13:30pm in front of the
C2-106 classroom and on the website http://140.115.90.50.
Students with beginning level result have to take the “Overseas Chinese
Language Program | (LN0403) and Il (LN0O404) courses” for two
semesters. Besides, you must take “Freshman Chinese Course” for
Chinese department.
Students with intermediate and high level exam result take “Freshman
Chinese course” of Chinese department.
No Make Up Test
Students of Chinese Department have to take the Chinese Composition
Test on September 18 at 9:00am at C2-107.

Note: For the freshman of other departments (Chinese Department NOT

incl

uded), there’s no Chinese Language Proficiency Examination, but

students have to take 6 credits of Chinese language classes in the Language
Center, and apply for the Chinese course deduction in the Office of Chinese
Department before graduation.

Co

ntact Information

® Campus Emergency Phone Call: 03-2805666 (24 hours)
® NCU Phone No : (03)4227151

1.

Registry Office : ext. 57111 ~ 57112 ~ 57113 ~ 57121 ;
E-mail : lee57928@cc.ncu.edu.tw

2. Curriculum Office : ext. 57122 ~ 57123 ;

E-mail : mivy@cc.ncu.edu.tw




Cashier : ext. 57346 ; E-mail : ncu7342@ncu.edu.tw
Dormitory Office: ext.57221 ; E-mail : cjchiu@cc.ncu.edu.tw
Extracurricular Office : ext.57231 ; E-mail : amoli@ncu.edu.tw
Consultant Office: ext. 5726157263 ; E-mail : ncu7263@cc.ncu.edu.tw
Health Center : ext57271 - E-mail : ncu7270@cc.ncu.edu.tw
Graduate and Overseas Student Office : ext. 57280 ;
E-mail : fuen@ncu.edu.tw
9. Computer Center : ext. 57504 ; E-mail : center24@cc.ncu.edu.tw
10. Language Center : ext.33816 ~ 33800 ; Email:ncu3800@ncu.edu.tw
11. Freshman Chinese Language Center : ext. 33100 ;

E-mail : ncufcc@yahoo.com.tw
12. International Affairs Office: ext.57032, 57033, 57034
Email: ncu7021@ncu.edu.tw

© N Ok

Course Selection

1. With your ID no. and password, log in the course selection system.
http://course.adm.ncu.edu.tw/crs/

2.  Online course selection: Sept. 14 to Sept. 20.

Sept. 21 only for course drop.

3. Non Online Course Selection: Sept. 23 to Sept. 25 (But it costs NT$100
for handling fee.)

4. Sign the Course Selection Reconfirmation and Hand in to your
Department: Sept. 23 to Sept. 29. (Curriculum Office will submit the
reconfirmation forms to the department on Sept. 23; then the
department will submit to the students.)

5. Course Credit Fee: Oct. 7- Oct. 15

6. Course Withdrawal: Oct. 26-Dec.11 (ONE course Only for each
semester)

7.  Courses Inquiry: Enter the Office of Academic Affairs Web Page
http://pdc.adm.ncu.edu.tw/englishversion/)

8. Do not take two or more courses that are offered at the same time.
Otherwise, you will fail in adding or dropping courses.

9. Contact: Section of Curriculum
Administration Building 3F, Room A-308;
Phone call: 03- 4227151 Ext. 57122 ~ 57123



Application of Visa & ARC

*

*

Students who enter Taiwan with a visitor visa, please go through from
step 1 for Resident Visa Application.

Students who enter Taiwan with a resident visa, please go through from
step 3 for ARC Application.

Step 1. Apply for a Resident Visa at the_Taipei Bureau of Consular Affairs,

Ministry of Foreign Affairs http://www.boca.gov.tw/content.asp

with the following documents in original & photocopy:

1.
2.

9.

N o o b

Visa Application Form

Student ID Card 2N g 228 Memorial Peace Park

Two photos (the size as ROC ID Card é Wl

of Taiwan Residents) uors E[ e
Passport S NTLJ ;hunijgaEnﬁ.Rd_ g
Admission Acceptance Letter s ?2‘— BOC{; Ly E:
Scholarship Certificate g 2 had
Financial Statement, which declares B

i i BOCA - The Bureau of Consular Affairs
the account could be withdrew in MOF A - The Ministry of Foreign Affairs

; ; £ ; H ; MNTUH - Mational Taiwan University Hospital
Talwan’ with - verification by Talpel LY - The Legislative Yuan Republic Of China

MOE - Ministry Of Education

Economic and Culture in foreign S 0"l Kan High School

country.

Original Diploma & Transcript with verification by Taipei Economic and
Culture in foreign country

English Proof of Enroliment

10.Receipt of tuition

11.Health Certificate, if applicable
12.Fee: NT$3000 (NT$4400 of U.S citizens)
Add.: 4 Fl., 2-2 Chi-Nan Rd., Sec.1, Taipei

Tel:

(02)23432894, (02)2343-2885 + (02) 2343-2895

Transportation: From: Taipei MRT (Taipei Train Station)

To:  Xindian Line (Red) NTU Hospital Station

Step 2. After about one week, get your passport from the Bureau of Consular

Affairs along with your receipt.



Step 3. Go to the “National Immigration Agency Taoyuan County Service

Center” for the application of your Alien Residence Certificate (ARC) with
the following documents:
(http://www.immigration.gov.tw/aspcode/index_ch_main.asp)

1. Multiple-Purpose Application Form for Foreigners
Student ID Card, which is valid and proofed by the Registry Office
Two photos (the size as ROC ID Card of Taiwan Residents)
Passport

o M b

English Proof of Enroliment

(Apply from Registry Office with NT$10)
6. Receipt of Tuition
7. Staying in Dormitory Certificate or the letter to prove where you stay
8. Fee:NT$1000

Add.: No.106 Hsien-fu Road, Taoyuan City, Taoyuan County

Tel: 03-3314830 ~ 03-3310409 -~ 03-3318243

Transportation: Taoyuan Bus 1

Step 4. After two or three weeks, get your ARC from National Immigration
Agency Taoyuan County Service Center with your receipt and passport.

(Confirm whether your personal information is written correctly in your ARC.)



‘Taoyuan

Train Station
v N

To Jhongli
—

To Taiepi
—



H. Standard for Tuition and Miscellaneous Expenses
(http://pdc.adm.ncu.edu.tw/Register/)

. Sundry
College/ Tuition ,
5 ' . - Expenses Credit Fee
epartmen Stitu =R :‘?“%“
Liberal Arts NT$17,33 ,
$0 NT$7,180 NT$1,000/credit
_ . NT$17,49 NT$1,110/credit
Science & Earth Science NT$10,950
0 (except Math Department)
Undergraduate
Engineering & Electrical
Engineering
include Information Management | NT$17,49
( on anas 5 NT$11,170 | NT$1,110/credit
Department, Engineering 0
Management Department, Art
Institute)
Management
g i NT$17,33 .
(except Information Management, 0 NT$7,540 NT$1,020/credit
Engineering Management)
College/ Tuition Credit Fee
Department/Institute SRRV
Liberal Arts
(except Institute or Art) NT$11,100 NT$1,570/credit
Hakka Studies
Science & Earth Science NT$12,850 NT$1,570/credit
Engineering & Electrical
MASTER ] ]
Engineering
(include Information Management .
. _ NT$13,310 NT$1,570/credit
Department, Engineering
Management Department, Art
Institute)
Management
(except Information Management, NT$11,250 NT$1,570/credit
Engineering Management)
International
Environment . . .
_ Engineering NT$12,000 NT$6,000/credit
Sustainable
Development
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PHD

College/ Tuition Credit Fee
Department/Institute SRR
Liberal Arts
(except Institute or Art) NT$11,100 NT$7,065
Hakka Studies PHD students just
Science & Earth Science NT$12,850 need to pay the basic
Engineering & Electrical credit fees (18credits)
Engineering for 4 semesters. The
(include Information Management credit fees will not be
o NT$13,310 .

Department, Engineering charged from the fifth
Management Department, Art semester, except the
Institute) students of
Management transferring
(except Information Management, NT$11,250 departments .

Engineering Management)

* Tuition will be waived for Undergraduate and graduate foreign students with NCU

Scholarship.

Other Fees
Item Expense
School Insurance NT$114
Health Examination (Pay on the spot) NT$900
Internet Internship Fee NT$150
Dormitory Internet(alternative fee) NT$800
Dormitory Air conditioner (alternative fee) NT$500
Cathay Insurance for September to December 2008 NT$3.318
and National Health Insurance for January and February 2009 ’
Dormitory Deposit NT$1000




. Standard for Dormitory Fee

Graduate Male Dormitory 5 First Semester NT$6,070 (5 months)

Dormitory Second Semester NT$ 8,498 (7 months)
Male Graduate First Semester NT$9,190 (5 months)
Dormitory Second Semester NT$12,866 (7 months)
Female First Semester NT$8,110 (5 months)
Dormitory 14 Second Semester NT$11,354 (7 months)

Undergraduate | Male Dormitory 11 Each Semester NT$5,170

Dormitory Male Dormitory 6 Each Semester NT$5,070

Male Dormitory 7

Each Semester NT$5,070

Female Dormitory 2

First Semester NT$7,100
Second Semester NT$9940
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Orientation and Registration Schedule

Please bring your pen, photos, passport, forms, and documents during the

orientation week.

Date

ltem

Task

Sept. 4
08:00-12:00

Dormitory
Check-in

You may go directly to the dormitory, or go to the
International Affairs Office first, then a student will
lead you to the dormitory.

Sept. 4
13:30-15:00

International
Affairs Office

1. Pay the Student Fee NT$2,000
2. Get “Information Bag for International Students”
3. Get” Copy of the Graduation Certificate and
Transcript that have been verified by Taiwan
Embassy Office Abroad.”
4. Submit the copy of the following documents:
a. Medical/health insurance certificate.
b. Passport, Visa
c. Alien Resident Certificate, if applicable
d. National Health Insurance card, if
applicable
e. Post Office Account Book, if applicable.

Sept. 4

Department

Submit:

1. Registration Form (with two photos)

2. The Letter of Acceptance

Original Highest Academic Diploma

Original Highest Academic Transcript.

Copy of the Graduation Certificate and
Transcript that have been verified by Taiwan
Embassy Office Abroad.

Get course list or other notifications from your
department.

o B

Sept 7
08:45 am

Shopping

Meet at Administrative Building 1F

Sept. 7
08:30 am

English
Proficiency
Examination

1. Only for Undergraduate Students, meet at
Administrative Building 1F at 08:30am

2. Test Time: 9:00-10:00am

3. Test Location: General Education Building 211
Room
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4.

Read P.5.

Sept. 8 Freshman 1. Meet at Administrative Building 1F.
13:30 pm Session 2. Location: Administration Building 3F
Sept. 8 Payment 1. Pay for the tuition at the first bank in the
9:30~11:40am Administrative Building 1F during
9:40~11:30am. (Read P. 3)
2. Keep the receipt carefully
3. Submit the copy of the receipt to International
Affairs Office.
Sept. 9 Online 1. Meet at Administrative Building 1F
8:45am Registration 2. Online register at Computer Center [-002
3. Follow the instructions in P.3.
4. Hand out the NHI application form, NCU
International Student Information Form with two
photos.
5. Confirm that you have fill in the NCU Student
Health Form, attaching with a photo on the
form.
6. Receive Student ID Card and Proof of
Enrolliment from Registry office and Dormitory
Certificate from the Dormitory Office
Sept. 10 Health 1. Meet at Yi-Ren Hall at 7:30am on time.
7:30 am Examination 2. The examination starts from 08:00 to 08:30
(Students with 3. Submit Examination Form, attached with a
Resident Visa photo.
or ARC) 4. Pay NT$900 on the spot
5. Read P4
Sept 10 Health 1. Meet at Administration Building 1F at 08:00am
08:00 Examination on time.
(Students with | 2. Bring your passport and 3 photos
Visitor Visa 4. Payment is about NT$2000 on the spot
Sept. 11 Immigration 1. Only for students who enter Taiwan with
08:00 am Office Resident Visa, or hold the ARC and need to
(ARC extend ARC, except Taiwan Scholarship
Application 1) students.

w

Meet at the Administrative Building at 08:00am
Prepare the documents in P. 8

TASK: Application of ARC, ARC extension,
ROC ID No.
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Sept. 11 Taiwan 1. Meet at Administration Building 1F at 11:45am
11:45 am Scholarship on time.
Symposium 2. Your ARC application will be done by IA office.
Sept. 12 One Day Trip Meet in front of the Administrative Building at
09:00am 9:00am
Sept. 14 Welcome Location: Student Activity Center (You Yi Hall)
17:00 Banquet
Sept 14-20 Course 1. Online Selection
Selection 2. Read P.6
3. Sept 21 only for course drop
Sept. 18 Chinese Only for undergraduate students of Chinese
Composition Literature Department.
Test Test Time: 09:00am
Test Location: C2-107
Sept. 21 MOFA 1. Meet at International Affairs Office at 11:30
11:30 am (Resident Visa | 2. Only for those who come to Taiwan with Visitor
Application) Visa.
3. Prepare the documents P.7-8
Oct. 2 Post Office Meet at the NCU Post Office.
09:00 Account

15




Appendix & Forms

Way To NCU (Transportation)

Library Information

NCU International Student Information Form

NCU Student Health Form

NHI Card Application Form

Other Forms

There are various forms you may need. For the information, Please go to
http://pdc.adm.ncu.edu.tw/englishversion for the forms.
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Way to NCU (Transportation)

Address: No. 300 Jhongda Rd., Jhongli City Taoyuan County, Taiwan, R.O.C
(BT 18] 125 300 B8)

Tel: 03-4227151 ext.57032, 57033, 57034 (Office of International Affairs)

. Transportation

(1)

(I

Taoyuan Bus

The closet airport to NCU is Taiwan Taoyuan International Airport.

(www.taoyuanairport.gov.tw)

Two ways to get to NCU from the airport:

a. Taxi (NT$500~NT$1,000)
b. Taoyuan Bus (NT$54)=>»Jhongli Main Station=>» Transfer to Bus #2

(NT$18)>NCU

Location Terminal | : Bus Platform is at the southwest side of the Arrival
Reception Area.
Terminal Il : Bus Platform is at the northwest side of the Arrival
Reception Area.

Route Airport=>»Jhongli Main Station of the Taoyuan Bus Corportation.
(the trip takes about 40 minutes)

Fare (NT$) NT$57 (pay on bus)
You must prepare the EXACT change, because bus drivers DO
NOT provide change.

Schedule A bus departs every hour.

Service Hours From Airport : 7:43~20:15
From Jhongli Main Station : 7:00~19:25

Bus #2 (www.tybus.cm.tw)

Location Jhongli Main Station of the Taoyuan Bus Corporation. The trip
takes 15~20 minutes.

Route Jhongli Main Station© NCU

Fare (NT$) NT$18 (pay on bus)
You must prepare the EXACT change, because bus drivers DO
NOT provide change.
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Schedule for Bus #2

06:30 | 06:50 |07:10 |07:30 |07:50 |08:10 |08:30 |08:50 |09:10

09:35 | 09:55 |[10:20 |10:40 |11:10 |11:40 |12:10 |12:40 |13:10

13:40 | 1410 |14:40 |[15:10 |15:30 |16:00 |16:25 |16:50 |17:10

17:30 | 17:50 |18:10 |[18:35 |19:10 |19:40 |20:25 |21:10 |22:00

Taxi
If you have a lot of luggage to carry, you may want to take a taxi directly to NCU. This will
save you the time and trouble of getting on and off the buses.

Location Taxis queue outside the Arrival Halls of both terminals. To
ensure the safety of passengers, only taxis approved by the
Aviation Police Bureau after a strict qualification procedure
are cleared to operate from the Airport.

Fare (NT$) Airport Taxis charge according to the meter plus a 50%
surcharge (highway tolls are not included), and provide
transport to anywhere in Taiwan. There is no extra charge
for luggage or later night service. The approximate fare to
NCU is around NT$500~NT$800.

Schedule Taxis are available at the Airport around the clock.

Contact Information | For further information about Terminal | Taxis, please call
(03)398-2832. For further information about Terminal Il
Taxis, please call (03)398-3599. To make a complaint about
airport taxi service, please call (03)398-2241, (03)398-2177.
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Library Information for Foreign Students
http://www.lib.ncu.edu.tw/foregin student/

l. Library Hours

Regular Semester Summer & Winter Break | Telephone List
Phone DID
Opening Hours | MON ~ FRI SAT SUN MON ~ FRI SAT SUN
(03)4227151| Phone No.

General Library | 8:00-23:00 |8:00-17:00| 8:00-23:00 | 8:00-21:00 | 8:00-17:00 | Closed Ext. 57429 ((03)4267127
Audio-Visual

8:30-21:30 | Closed Closed |8:30-16:30 | Closed Closed | Ext. 57430 |(03)4267243
Room
Kwoh-Ting

10:00-15:00| Closed Closed [10:00-15:00| Closed Closed | Ext. 34779 |(03)4267295
Library
Math Dept

8:30-16:30 | Closed Closed |8:30-16:30 | Closed Closed | Ext. 65162
Library

8:00-23:00 (For NCU Students
Study Center 8:00-21:00 | Closed Closed Ext. 57431
Only)

elibrary is closed on national and school holidays.

eNational holidays including Chinese New Year, Tomb Sweeping Day, Dragon Boat Festival, Moon Festival ,

and the Election Day.

Il. Library Services

Regular Semester Summer & Winter Break
Building Services MON ~
MON ~ FRI SAT SUN SAT SUN
FRI
08:30~16:0 {08:30~22:0| 08:30~20: | 08:30~16:0
Circulation Desk |08:30~22:00 Closed
0 0 00 0
General Library 08:30~17:
Reference Service | 08:30~20:00| Closed Closed Closed Closed
00
Book Return Box 24 hours 24 hours
Audio-Visual
08:30~21:30 Closed Closed [8:30-16:30| Closed Closed
Room (Sourh 2F)
Jhong-Jeng Library 08:00~21:
Study Center 08:00~23:00
00 Closed Closed
(East 2F)
(For NCU Students Only)
Reading Room 10:00-15:0
Kwoh-Ting Library 10:00-15:00 Closed Closed Closed Closed
Exhibition Room 0
Hong-Jing Building
Math Dept Library | 8:30-16:30 Closed Closed |8:30-16:30| Closed Closed
(1F)




lll. Circulation Rules and Privileges

Circulation Rules and Books Audio-visual Materials
Privileges
Loan Hold Loan
Circulation on Identification limit (Ia:ag) gﬁ;‘:;v) Limit limit (Iazag) Igﬁ;‘:;v)
(items) Y (items) | (items) y
Ph. D. Student Student ID 40 30 3 20
Master Student Student ID 30 30 3 15 5 5 1
Undergraduate
Student ID 20 30 3 10

Student

Related information please go to : http://www.lib.ncu.edu.tw/e/serborre.htm

IV. NCU Library Patron Rights and Responsibilities

NCU library, in order that the library may operate and be administered in the
best interests of the community it serves, publishes and posts these regulations

concerning your rights and responsibilities.

You are responsible for all material borrowed on your library card.

List of your
checkouts may be viewed through the on-line library system and you should report
any incorrect listing with the circulation desk as soon as possible.

1. Please register and update your contact information with the library. You may
register and update your contact e-mail in the library system.

To update your e-mail address:

Go to NCU Library Homepage = Your Personal Account = Modify Personal

Information. If you have 2 frequently-used e-mail accounts, please separate

them with a comma (,).

2. When checking out library materials, please confirm all checked-out items
displayed on the computer screen.

3. The library will send out e-mail reminders of the following; however, the library is
not accountable for the delivery of all e-mail reminders.

1) Overdue fines : Books/AV materials, NT$5/item/day; Reserved

Books/Dissertation, NT$5/item/HOUR.
2) List of checkouts with due dates : 2 times (3 days and 1day before due date)

3) Reserved item ready for pick-up : On hold for 7 days.
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4) Loan period shortened notification : If a book is reserved after your
completed renewal, the loan period will be shortened to 7 days after the
reservation request is made. The library will notify you via e-mail.

4. Items checked out from branch libraries must be returned to the owning library.

5. Please separate checked-out books with CD-ROMs when returning.

6. Do not return AV items i.e., CD-ROM, DVD to the book drop.
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