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The Online Procedure of Quitting Student
Dorm in next Academic Year
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WE MNHES
Give up the Dorm in the Next Semester

» S Aportal> IRIFBES(NCU)>EBEBER>BEEPRA/ERE
Login portal2>INCU - Student Affairs> Dorm Application
» HMMIBE>HE NEHES

Other Items = Give up the next Semester Dorm
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WE NEHES
Give up the Dorm in the Next Semester

> BNEEREERNU - MENENSEHE - ZLENE - RIEEHNES

Click the dorm and the bed you are about to live > Click
Click “Confirm” in the following pop-up window.

p AEEBEZAE T HEmallUEBESEAEHE
The system will notify via email after the application of giving up ¢
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WE NERES
Give up the Dorm in the Next Semester

> EENEMDE  F8R ' WEISE 28 BEEmI, -

The screen will display "You' re succeed in giving up dorm in
spring semester in Academic Year 2024-2025." after the applica
submitted.
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Give up the Dorm in the Next Semester

» FRIISETH3LIHAIELNE - 11I5F8HIH Z2RBRIRENES - IKINE
=R -

The application of quitting dorm must be submitted before Jul, 31st,
manual application can be submitted from Aug, 1t to the conventio
semester, and one seventh of the fee will be charged according to the
standard.

> WEEENRKBASTEMEEThose who give up living in the dorm must compl
procedure of dorm check-out:

1. BRFEZBFHRFERNTARBEFE  RIEAMNRSE/24 P F1RRISTAER]T

Those who are about to leave the school have to complete the procedu
dorm check-out before completing the procedure of school leavi
deadline of completing the dorm check-out procedure is August 2

2. FFREREBHIERNRE/24 N F1RAAISTAETS -

Those who are not about to live have to complete the procedure o
out before August 24 1:00 PM..




> FIEEIENE FNEEES - BAESTHBERETFE - The above assignment only
dormitory for the next semester, and separate check-out procedures are required.

p EBEAXGMHERBSBESTAE) Check-out(detailed instructions for the check-out pro
announced separately)
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= 15 E12B 15 75 T Notes and Check-out
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BRREWMERF  BE2Portal B A->RBIES(INCU)->EBHEEE->BESHHFE/EHN->EARE
BER-> BB - To check-out system: Login to NCU Portal ->iNCU-> Student Affair (Std
>Dorm Application and Search ->Personal information inquiry over the years->Che
application.

RNEZEBZATHURBR LEIREBERELRXM(BA LEBLL2MBUMNRE)  BEMBESEEEZEKESE
IREHERR  URBAAREESEEZAESEEE - REREASHEE  BHARBFRELSE
S imetiEREH - Take photos of your dormitory s cleanliness, upload to check-out system(pho
size <2MB is preferable) and return the key to the key box at the dormitory office. The dormito
manager/dormitory officer will visit your room to verify that the cleanliness meets the standa
There will be a fee for those who didn’ t meet the cleanliness standard or lost in room keys.

EARTHEREFESR  REBHAKRKER  FTARBEAGEREHABREREN - If th
procedure is not completed, it will be treated as overdue check-out, and you will be requir
a fee for non-compliance with cleanliness standards or for lost keys.

ARIEBEEHARARESE  KESEEWEIFIRE2MEEEEEY M - Those who do
within the check-out deadline will have their belongings handled in accordan
Section 2 of the dormitory regulations.
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B HA I E = Abandoning dormitory overdue

ZIERFMAE Time : 115.08.01(F)~115.09.06(H)(FRZ£81—X)
BN EEESETTHAREEE  BRERETHZNEH -

According to Regulations for Student Dormitories. Article 22-2, if yo
accommodation before the start of the semester after the base date for g
accommodation, you will be required to pay one seventh of the accommoda
the semester

Z Aportal > iR#BIES(NCU)>EHRER>EEHHE/EH>HEMBE>EARE

Login portal=>INCU > Student Affairs > Dorm Application and Search - Oth
- Personal information inquiry over the years
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HA I ZE T8 &= Abandoning dormitory overdue

» HiIEH > EABEFEREH->BHANESR

Other Items = Personal information inquiry over the years
Abandoning dormitory overdue
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781 B I E 78 = Abandoning dormitory overdue

> WERST LERFIRFHEIERRERBCREAN)  BERETLHZNE

When giving up, you need to upload the refund account cover and fill
account number (must be in person), and three-quarters of the fee will bere

»p EREERBEAHNERS
After filling in the information, you will be sent to give up your dormitory.
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B HA I E = Abandoning dormitory overdue

> BHANETTNE  oBEEABERERNER - By MNE
After confirming the abandonment, it will be displayed in the
> STAVEIHANER - B AEH(11428 ) RBEREF - RIEHEME]

REITIRBEFE -

The application has been abandoned after the expiration date. Pl

complete the check-out procedure in this semester.

1155 —241

M2 =R

11455 2348

Overdue abandonment application is completed,

please complete the check-out procedure SRR FeR R

The application has been abandoned after the expiration date.
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P o e frons SR Please complete the check-out procedure.
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