
學生更改個人身分資料作業流程 

Procedures for Changing Personal Information 

 

 

填寫更改個人身分資料申請表 
Fill out the “NCU Application Form for changing 

personal Information” 

依本校規定簽請核准 
Apply for verification according to NCU regulations 

更改其基本資料，並在其學籍卡及新生名冊

備註其更改事項，並登記其更改之年月日 
Original data will be changed.  New information and 
the application date will be remarked on the student 

status card. 

申請表送教務處註冊組 
Submit the application form to the Section of Registry at 
the Office of Academic Affair. 

畢業生 Alumni 
 

在校生 Present Students 

俟其畢業於函報教育部之畢業

生名冊備註欄加註更改事項 
The alteration will be remarked in the 

list of graduates made for the Ministry of 
Education when the applicants graduate. 

更改畢業生名冊，並在其

畢業證書上加註更改事項
The alteration will be made in the 
list of graduates and remark the 

change on the applicant’s 
diplomas 

繕製名冊報部備查 
The name list will be made and 

submit to the Ministry of 
Education 
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